
Human Resources

Name __________________________________________________________

Department _____________________________________________________

Employee (Banner) #  ____________________________________________  

PLEASE CHANGE MY ADDRESS/TELEPHONE
EFFECTIVE: __________________________________________  

Signature _______________________________________________________

Date ____________________________  

PLEASE FORWARD TO THE 
HUMAN RESOURCES DEPARTMENT

P 4007     (Rev 08/2008)

Change of Address/
Telephone Information

 NEW Address
   Apt # Street & #, P.O.Box  or  R.R.#

________________________________________________________________
   City Province

________________________________________________________________

  New Postal Code: _____________________  New Phone No: _________________   

 Old Address
   Apt # Street & #, P.O.Box  or  R.R.#

________________________________________________________________
   City Province

________________________________________________________________

  Old Postal Code: ______________________  Old Phone No: __________________   

☎

☎
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