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The 4R Method of Note-Taking

The method of note taking we recommend is the 4R (also called the Cornell) method.  It’s a simple system that will save you an enormous amount of study time, because the notes you take in class become your review notes.  Before class, you need to prepare your notepaper.  Divide as many pages as you will need into two columns by drawing a vertical line about 2-1/2” from the left edge.  Your page should look something like this:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


The 4 Rs

Step One:
Record
The first step is to record your notes in class, as you normally would, in the wider, right-hand column.  Be sure to focus on the most important facts and ideas presented.  For more information on note-taking in general, see the Kwantlen handout “Tips on Effective Note-Taking”.

Step Two:
Reduce

As soon after the lecture as possible, review your notes to see if they make logical sense, and then summarize (reduce) the facts into key words, phrases or questions in the narrower, left-hand column.  Try to predict questions you think you may be asked on an exam.  These questions will then guide you when you study.  If, for example, you have recorded in your notes the heading “Piaget’s Four Stages of Cognitive Development”, you can easily turn it into the question “What are Piaget’s four stages of cognitive development?”  (Imagine you’re on the game show “Jeopardy”!)  Finally, at the bottom of the page, summarize in two or three sentences the main points covered on that page.

Step Three:
Recite

Now, cover the main column with a piece of blank paper.  Using only your cues and questions, see how much of the content you can recall, reciting it aloud. 
Step Four:
Review

Finally, remove the paper from the main column to uncover your notes to see how accurate you were.  Repeat Steps Three and Four several times until you are satisfied that you can recite most of the content of the notes accurately.  This procedure is extremely effective in transferring facts into your long-term memory.  It’s the same way actors learn their lines!

A Real-Life Example

Here is an example of some real notes taken by a student using the 4R system.  Can you see how these notes would simplify studying and improve retention of the information?

	
	Membranes – Structure and Chemistry

	
	

	How are the unit membrane
	Unit membrane model

	and the fluid mosaic models 
	- universal model

	different?
	- lipid bilayer with proteins attached to it

	
	

	
	Fluid mosaic model

	
	- explains differences between different kinds of membranes

	
	- globular proteins float in a fluid phospho-lipid bilayer

	
	

	What is meant by membrane 
	Membrane asymmetry

	asymmetry?  What is another 
	- means the type and number of proteins on one side of the layer are 

	name for it?
	different from ones on other side

	
	- also called sidedness

	
	- each side has own function

	
	

	What is meant by membrane
	Membrane fluidity

	fluidity?
	- means membrane proteins can move along its own plane

	
	

	How do cells maintain fluidity
	Cells maintain fluidity in cold environments via:

	in cold environments?
	- unsaturated fatty acids

	
	- regular fatty acid chain length

	
	

	Summary:  There are two types of membranes models, unit and fluid mosaic.  They play an important role in maintaining cell fluidity.




Sources:  University of Illinois website and Fraser, L.  (1996).  Making your mark (5th ed.).
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